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GRIEVANCE PACKET FOR SHRA EMPLOYEES
PART I
STEP I: Employee Information
STEP II: Please Select Current Status
STEP III: Check ALL That Apply - Proceed to Part II and Part III
For discrimination or retaliation, please choose one of the following:
*Please continue to Part III if you have completed any portion of this section. 
(Does not involve unlawful discrimination, disciplinary action, harassment or retaliation, or a non-separation due to unavailability, please proceed to 
Part II.)
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GRIEVANCE PACKET FOR SHRA EMPLOYEES
PART II
ALL OTHER ISSUES:
PART III -- STATE REASON FOR GRIEVANCE (Attach additional sheets if necessary)
For issues that do not involve an allegation of unlawful discrimination harassment, or retaliation, disciplinary action, or a non-disciplinary separation due to unavailability, the employee MUST first discuss the grievable issue with the immediate supervisor or other appropriate supervisor in the employee's chain of command. The information process should be within a 15 calendar day timefrane. If the information process is unsuccessful, then the employee may proceed to Part III. 
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Please state in your own words the reason for the grievance and attach supporting documentation for that reason. This includes disciplinary notices, decisions, or policy violations as well as any witnesses. Please note written warnings ARE NOT grievable. 
GRIEVANCE PACKET FOR SHRA EMPLOYEES
PART IV -- DESIRED OUTCOME OF THE GRIEVANCE
STEP ONE: MEDIATION
Please provide the specific solution that is being requested. Attach additional pages if necessary. 
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STEP TWO: GRIEVANCE COMMITTEE
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