How Can | Forward Emails Sent to My School Email Account to
Another Email Address?

Login to your email account normally using this web address http://mail.artist.uncsa.edu

1.

2. Click the Options link in the top right hand corner of your browser window.
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3. Then click More Options at the bottom of the list in the drop down menu.
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4. Then click the Forward mail to another account hyperlink in the list below Manage your

account.
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Show optians for View and edit your personal information
windows Live Send and receive mail from other -mail accounts
Mail Forward mail to another e-mail account
Spaces Send automated vacation replies

5. Then click the Forward your email to another e-mail account radio button, and type in
the email address you would like to forward to, and then click the Save button.

& UNCSA Windows Live Hotmail - Windows Internet Explorer == Elﬂril
— ——
i - |[# Llive. - Live Search A
*@O I nttp://maillive.com [‘j[x”” ive Searc
f x Google B # search '{' g~ |2 € - @ cortel
i Favorites |ty UNCSA Windows Live H... | B~ ~ [ @ v Pagev Sefety~

Options = Forward mail to another e-mail account @ -
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Forwarding

Show options for You can forward your mail to one other e-mail account

Windows Live

) Important note: Please sign in at least once every 365 days so that

Mal your account doesn't get deleted. {In order to help fight junk we delete
Spaces Inactive accounts.}

Offers @ Don't forward

Free newsletters D Forward your mail to another e-mail account

Related places Where do you want your messages to be sent?
Today -
Contact hst

Example: username@domain.com
Calendar

MNote: Forwarded messages are deleted from this account
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* As always be sure to call or email the UNCSA Helpdesk at (336) 770-3300 or
helpdesk@uncsa.edu if we can offer you any assistance!
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