Compliance Calendar
This calendar is not meant to be a comprehensive compliance calendar, rather it aims to highlight important reporting deadlines for UNCSA.

January
Higher Education Act of 1965 and Higher Education Amendments of 1998 (See also, July)

20 U.S.C. § 1011f  
By January or July 31 of each year, whichever is sooner depending on the time of the gift, a postsecondary institution must file a disclosure report about ownership or control by, or contracts with or gifts from foreign sources. The institution shall file a disclosure report with the Department of Education for gifts and contracts of $250,000 or more received within a calendar year. 

Program Participation Agreements and IPEDS
20 U.S.C. § 1094(a)(17); 34 C.F.R. § 100.6; 29 C.F.R. §§ 1602.48-50

As part of the program participation agreements signed in connection with financial aid, an institution must complete surveys conducted as a part of the Integrated Postsecondary Education Data System (IPEDS) or any other Federal postsecondary institution data collection effort, as designated by the Secretary, in a timely manner and to the satisfaction of the Secretary. Filing the required IPEDS forms also fulfills certain reporting requirements under Titles VI and VII and the ADA.
The Winter 2007/2008 collection includes the Human Resources component. In addition, institutions have the opportunity to provide Fall Enrollment data and Finance data at this time opens Dec.5th, and closes January 23.
North Carolina Employment Security Law NCGS 96.9
Under the Unemployment Insurance Bill, UNCSA is required to make regular payments for unemployment insurance to the NC Employment Security Commission.

Internal Revenue Code 26 U.S.C. Sec 6041; 26 U.S.C. Sec 6050N
Annual reporting is required for payments: 

· Of $600 or more made for non-payroll purposes 

· Of $10 or more made for royalties 

· Made to attorneys not performing services under a contract with the university 

Reporting is done on Form 1099-MISC. Deadline for reporting payments to recipients is 1/31. Deadline for reporting to the IRS is 2/28.

 

Internal Revenue Code: W-2 Forms  
26 CFR § 31.6051-1

By Jan. 31 of the year succeeding the calendar year in which wages were paid to an employee, the employer must furnish the tax return copy and the employee's copy of Form W-2.

 

State Reports

· Accounts Receivable Report to North Carolina Office of State Controller (quarterly) (CASAO)

· Calculate and remit parking fines to Office of State Budget and Management (monthly)

· Employment Statistical Data submitted to Department of Labor (monthly payroll)

· Historically Underutilized Businesses (HUB) report submitted to North Carolina Office of State Controller Division of Purchase and Contract. (quarterly)

· Financial status report as required by State agencies (Office of Contracts and Grants) (monthly)

· North Carolina Department of Administration Motor Fleet Management Mileage Logs (monthly)

· North Carolina Department of Revenue (quarterly)

· NC-5 Reconciliation

· NC-5 4% Withholding

· Sales Tax Returns

· SBI Incident or arrest report data by Campus Police (monthly)

· State Construction Office Requirement for Steam Production and Efficiency of Physical Plant (monthly)

· Transmit monthly transactions to the North Carolina Accounting System (NCAS) and reconcile BD-701, BD-725 and trial balance to NCAS and UFDM

· Wage and Tax Report (NCUI-101) to North Carolina Employment Security Commission (quarterly payroll)
February
 

Tuition Payment Credit Reporting Requirements

26 U.S.C.  § 6050S; 26 CFR 1.6050S- 2T 26 CFR Sec. 31.3402(f)(4)-2
Form 1098-T must be filed with the IRS by February 28 (or March 31, if filed electronically) of the year following the calendar year during which payments were received.  The proposed regulations requiring filing Forms 1098-T on magnetic media impose no additional reporting or record keeping and only prescribe the method of filing information returns that are already required to be filed

Occupational Safety and Health Act of 1970 (OSHA) 

29 CFR 1910.32
Employers with 11 or more employees must post, from February 1 to April 30, a summary of the total number of job-related injuries and illnesses that occurred in the prior calendar year.  We are required to post the annual totals of the information contained on the right-hand portion of OSHA Form 300, "Log and Summary of Occupational Injuries and Illnesses."  The form is to be displayed wherever notices to employees are usually posted. 

North Carolina Revenue Code

NCGS 105 
North Carolina Annual Withholding Reconciliation, Form NC-3 must be completed annually. It serves to balance the tax withheld on W-2 and 1099 statements with the amount required to be withheld. It also serves as a transmittal form for the North Carolina copies of Forms W-2 and 1099. 

State Reports
· Calculate and remit parking fines to Office of State Budget and Management (monthly)
· Employment Statistical Data submitted to Department of Labor (monthly)
· Financial status report as required by State agencies (office of Contracts and Grants) monthly
· North Carolina Department of Administration Motor Fleet Management Mileage Logs (monthly)
· SBI Incident or arrest report data by Campus Police (monthly)
· State Construction Office Requirement for Steam Production and Efficiency of Physical Plant (monthly)

· Transmit monthly transactions to the North Carolina Accounting System (NCAS) and reconcile BD-701, BD-725 and trial balance to NCAS and UFDM

· NC-5 Reconciliation and 1099-NCPS forms (annual)

March

Emergency Planning and Community Right-to-Know Act (EPCRA) 

42 U.S.C. Sections 11021 and 11022; 40 CFR Sections 370.21 and 370.25
An emergency hazardous chemical inventory form must be submitted for any facility which is required to prepare or have available a material safety data sheet for a hazardous chemical.

Internal Revenue Code 

26 U.S.C. Sec. 871; 26 CFR 1.146-1

Form 1042-S is used to report all non-payroll-related payments made to non-resident aliens and payments to nonresident employees who claim exemptions from federal income taxes due to a tax treaty. Form 1042-S is sent to individuals receiving payments. Forms 1042 and 1042-T are sent to the IRS. 
State Reports

· Calculate and remit parking fines to Office of State Budget and Management (monthly)
· Clean Air Act  by Physical Plant (quarterly report)
· Employment Statistical Data submitted to Department of Labor (monthly)
· Financial status report as required by State agencies (office of Contracts and Grants) monthly
· North Carolina Department of Administration Motor Fleet Management Mileage Logs (monthly)
· North Carolina Division of Environment and Natural Resources Hazardous Waste Reports by Office of Safety (biennial – even numbered years)
· Office of State Personnel Affirmative Action plan update by HR (annual by March 1)
· SBI Incident or arrest report data by Campus Police (monthly)
· State Construction Office Requirement for Steam Production and Efficiency of Physical Plant (monthly)

· Transmit monthly transactions to the North Carolina Accounting System (NCAS) and reconcile BD-701, BD-725 and trial balance to NCAS and UFDM

April

The Student Right-to-Know Law - Information on Completion or Graduation Rates 

20 U.S.C. Sec. 1092; 34 CFR Sections 668.41 and 668.48
This law requires an institution that participates in federal student aid programs to disclose graduation rates for the student body.  The graduation rate survey (GRS) under IPEDS meets the reporting requirement of the Student Right to Know Law.

The Integrated Postsecondary Education Data System (IPEDS)

20 U.S.C. Sec. 1094(a)(17); 34 CFR Sec. 100.6; 29 CFR Sections 1602.48-50 
As part of the program participation agreements signed in connection with financial aid, an institution must complete surveys conducted as a part of the Integrated Postsecondary Education Data System (IPEDS) or any other Federal postsecondary institution data collection effort, as designated by the Secretary, in a timely manner and to the satisfaction of the Secretary. Filing the required IPEDS forms also fulfills certain reporting requirements under Titles VI and VII and the ADA.  

The Spring  collection includes Graduation Rates and Student Financial Aid, as well as Fall Enrollment and Finance (for those institutions that did not lock in Winter). The Spring collection period extends from March 5 through April 16.
State Reports

· Accounts Receivable Report to North Carolina Office of State Controller (quarterly)
· Calculate and remit parking fines to Office of State Budget and Management (monthly)
· Employment Statistical Data submitted to Department of Labor (monthly)
· Financial status report as required by State agencies (office of Contracts and Grants) monthly
· Historically Underutilized Businesses (HUB) report submitted to North Carolina Office of State Controller Division of Purchase and Contract. (quarterly)

· North Carolina Department of Revenue (quarterly)

· NC-5 Reconciliation

· NC-5 4% Withholding

· Sales Tax Returns

· D407 Estates & Trusts Income Tax Return

· North Carolina Department of Administration Motor Fleet Management Mileage Logs (monthly)
· SBI Incident or arrest report data by Campus Police (monthly)
· State Construction Office Requirement for Steam Production and Efficiency of Physical Plant (monthly)

· Transmit monthly transactions to the North Carolina Accounting System (NCAS) and reconcile BD-701, BD-725 and trial balance to NCAS and UFDM

· Wage and Tax Report (NCUI-101) to North Carolina Employment Security Commission

May
Health Insurance Portability and Accountability Act of 1996 (HIPAA) 

Codified at  42 U.S.C. § 300gg and  29 U.S.C § 1181 et seq. 

Standard Unique Health Identifier for Health Care Providers,69 Feg. Reg. 3433, Jan. 23, 2004

Covered entities must use the identifier in connection with standard transactions.  The final rule is effective May 23, 2005, except for Sec. 162.210 governing employer identification numbers. The effective date of this final rule marks the beginning of the implementation period for the NPI, which is distinct from the compliance dates of the NPI. For the compliance date, HHS  adopts the requirement that covered entities (except small health plans) must obtain an NPI and must use the NPI in standard transactions. Small health plans must do so no later than May 23.
State Reports

· Calculate and remit parking fines to Office of State Budget and Management (monthly)
· Employment Statistical Data submitted to Department of Labor (monthly)
· Financial status report as required by State agencies (office of Contracts and Grants) monthly
· North Carolina Department of Administration Motor Fleet Management Mileage Logs (monthly)
· SBI Incident or arrest report data by Campus Police (monthly)
· State Construction Office Requirement for Steam Production and Efficiency of Physical Plant (monthly)

· Transmit monthly transactions to the North Carolina Accounting System (NCAS) and reconcile BD-701, BD-725 and trial balance to NCAS and UFDM

June

State Reports

· Calculate and remit parking fines to Office of State Budget and Management (monthly)
· Clean Air Act by Physical Plant (quarterly)
· Employment Statistical Data submitted to Department of Labor (monthly)
· Financial status report as required by State agencies (office of Contracts and Grants) monthly
· North Carolina Department of Administration Motor Fleet Management Mileage Logs (monthly)
· SBI Incident or arrest report data by Campus Police (monthly)
· State Construction Office Requirement for Steam Production and Efficiency of Physical Plant (monthly)

· Transmit monthly transactions to the North Carolina Accounting System (NCAS) and reconcile BD-701, BD-725 and trial balance to NCAS and UFDM

July

Employee Retirement and Income Security Act (ERISA) http://www4.law.cornell.edu/uscode/29/ch18schI.html
29 USC § 1024; 29 CFR § 2520.104a-5; 29 CFR § 2520.104b-10

The administrator of an employee benefit plan must file a form 5500 within 210 days after the close of the plan year. Thus, if the plan year is the same as the calendar year, and ends Dec. 31, then the filing deadline is July 31 of the next year. An extension of the filing deadline of up to two-and-a-half months can be obtained by using form 5558. If the plan year and tax year are the same, and you obtain an extension for filing the institution's tax return, then the deadline for the 5500 is automatically extended as well.

A summary annual report must be sent to each plan participant and beneficiary receiving benefits within nine months of the end of the plan year. If the institution obtains an extension for filing the 5500, the extension for distributing is extended to two months after the filing of the form 5500.

Voter Registration Provision in Higher Education Amendments of 1998 http://www4.law.cornell.edu/uscode/html/uscode20/usc_sec_20_00001094----000-.html
Pub. L. No. 105-244, 112 Stat. 1581 (1998) and 20 U.S.C. § 1094(a)(23)(A)

This law does not apply in states without a voter registration requirement, or if the voter can register at the time of voting. For all other states, the institution must request voter registration forms from the state 120 days prior to the deadline for registering to vote and make the forms "widely available" to each student enrolled in a degree or certificate program and physically in attendance at the institution. Many states have voter registration forms online, which makes compliance easier and  the timeline less onerous, as links can be posted in September for November elections covered under the law. 

State Reports

· Accounts Receivable Report to North Carolina Office of State Controller CASAO (quarterly)

· Calculate and remit parking fines to Office of State Budget and Management (monthly)
· Employment Statistical Data submitted to Department of Labor (monthly)
· Financial status report as required by State agencies (office of Contracts and Grants) monthly
· Historically Underutilized Businesses (HUB) report submitted to North Carolina Office of State Controller Division of Purchase and Contract. (quarterly)

· North Carolina Department of Administration Motor Fleet Management Mileage Logs (monthly)
· SBI Incident or arrest report data by Campus Police (monthly)
· State Construction Office Requirement for Steam Production and Efficiency of Physical Plant (monthly)

· Transmit monthly transactions to the North Carolina Accounting System (NCAS) and reconcile BD-701, BD-725 and trial balance to NCAS and UFDM

· Wage and Tax Report (NCUI-101) to North Carolina Employment Security Commission

August

State Reports

· Calculate and remit parking fines to Office of State Budget and Management (monthly)
· Comprehensive annual financial report (Single Audit Reporting Package) submitted to the North Carolina Office of the State Controller no later than August 31 (annual)
· Employment Statistical Data submitted to Department of Labor (monthly)
· Financial status report as required by State agencies (office of Contracts and Grants) monthly
· North Carolina Department of Administration Motor Fleet Management Mileage Logs (monthly)
· SBI Incident or arrest report data by Campus Police (monthly)
· Schedule of Federal Financial Assistance submitted to North Carolina Office of State Controller (annual)
· State Construction Office Requirement for Steam Production and Efficiency of Physical Plant (monthly)

· Transmit monthly transactions to the North Carolina Accounting System (NCAS) and reconcile BD-701, BD-725 and trial balance to NCAS and UFDM

September

The Family Educational Rights and Privacy Act of 1974 (FERPA) 

20 U.S.C. Sec. 1232g(e); 34 CFR Sec. 99.7
Each educational agency or institution shall annually notify students currently in attendance, of their rights under FERPA.  Notification of these rights concurrent with fall registration is suggested, as the student needs to be told what information the student has identified as directory information and notified of his/her opportunity to place a hold on release of directory information.
The Drug-Free Schools and Communities Act Amendments of 1989 

20 U.S.C. Sec. 1011i and 34 CFR Sect. 86.100
Annual distribution to students and employees the institution's standards of conduct with respect to illegal drugs and alcohol, a description of the applicable legal sanctions and health risks; as well as availability of drug and alcohol counseling available to employees and students. Must also include a statement on sanctions the institution will impose for violation of the standards of conduct. The law does not mandate a particular date for distribution, but the 9/30 deadline is for internal purposes only. 
Campus Sex Crimes Prevention Act 

Pub. L. No. 106-386 and 42 U.S.C. Sec. 14071j and 20 U.S.C. Sec. 1092(f)(1)(I)
The Campus Sex Crimes Prevention Act requires sex offenders to provide notice of enrollment or employment at any institution of higher education in that state where the offender resides, as well as notice of each change of enrollment or employment status at the school. By October 1st, the school must issue a statement  advising the campus community as to where information concerning registered sex offenders can be obtained. 
North Carolina Project Green 

NCGS 143-58.2(a); Executive Order 156

State agencies are directed to use products containing recycled materials. An annual report is filed summarizing purchasing for the prior year. 

State Reports

· Annual Financial statement submitted to the North Carolina Office of the state Auditor (annual)

· Calculate and remit parking fines to Office of State Budget and Management (monthly)
· Clean Air Act (quarterly)
· Employment Statistical Data submitted to Department of Labor (monthly)
· Financial Statement Footnotes submitted to the North Carolina Office of the State Controller and Office of State Auditor (annual)
· Financial status report as required by State agencies (office of Contracts and Grants) monthly
· North Carolina Department of Administration Motor Fleet Management Mileage Logs (monthly)
· SBI Incident or arrest report data by Campus Police (monthly)
· State Construction Office Requirement for Steam Production and Efficiency of Physical Plant (monthly)

· Transmit monthly transactions to the North Carolina Accounting System (NCAS) and reconcile BD-701, BD-725 and trial balance to NCAS and UFDM

October

North Carolina Higher Education Data Collection (NCHED) 

Each institution must annually submit information to this database

IPEDS Finance Form requested by GA in version specific to UNC reporting requirements.

http://counsel.cua.edu/fedlaw/Ppa.cfm
As part of the program participation agreements signed in connection with financial aid, an institution must complete surveys conducted as a part of the Integrated Postsecondary Education Data System (IPEDS) or any other Federal postsecondary institution data collection effort, as designated by the Secretary, in a timely manner and to the satisfaction of the Secretary. Filing the required IPEDS forms also fulfills certain reporting requirements under Titles VI and VII and the ADA.
Campus Security Act of 1990 

20 U.S.C. Sections 1092(a)(1)(O) and 1092(f)(5) and 34 CFR Sections 668.46 and 668.41
The Campus Security Act requires colleges to report campus crime statistics and security measures to all students and employees by October 1 of each year. The annual security report must also be submitted to the Secretary of Education by October 15th each year.
Fiscal Operations Reports and Applications to Participate (FISAP) http://www.nasfaa.org/home.asp
FISAP represents fiscal operations and request for future funding for Title IV Federal Campus- Based Funds Report for the three Campus-based programs: Federal Perkins Loan, Federal Supplemental Educational Opportunity Grant (FSEOG) and Federal Work-Study (FWS) due to Department of Education, October 1

Program Participation Agreements and IPEDS 
20 U.S.C. § 1094(a)(17); 34 C.F.R. § 100.6; 29 C.F.R. §§ 1602.48-50

As part of the program participation agreements signed in connection with financial aid, an institution must complete surveys conducted as a part of the Integrated Postsecondary Education Data System (IPEDS) or any other Federal postsecondary institution data collection effort, as designated by the Secretary, in a timely manner and to the satisfaction of the Secretary. Filing the required IPEDS forms also fulfills certain reporting requirements under Titles VI and VII and the ADA. The Fall 2007 collection includes the Institutional Characteristics, Completions, and 12-month Enrollment components. The Fall collection opens September 5 and closes October 17.
State Reports

· Accounts Receivable Report to North Carolina Office of State Controller CASAO (quarterly)
· Calculate and remit parking fines to Office of State Budget and Management (monthly)
· Employment Statistical Data submitted to Department of Labor (monthly)
· Financial status report as required by State agencies (office of Contracts and Grants) monthly
· Historically Underutilized Businesses (HUB) report submitted to North Carolina Office of State Controller Division of Purchase and Contract. (quarterly)

· North Carolina Department of Administration Motor Fleet Management Mileage Logs North Carolina Department of Revenue (quarterly)

· NC-5 Reconciliation

· NC-5 4% Withholding

· Sales Tax Returns (monthly)
· SBI Incident or arrest report data by Campus Police (monthly)
· State Construction Office Requirement for Steam Production and Efficiency of Physical Plant (monthly)

· Transmit monthly transactions to the North Carolina Accounting System (NCAS) and reconcile BD-701, BD-725 and trial balance to NCAS and UFDM

· Wage and Tax Report (NCUI-101) to North Carolina Employment Security Commission (quarterly payroll)
November

North Carolina Unclaimed Property Act  NCGS 116B
Under this act, an annual form must be completed by every person and organization in the possession of unclaimed property.

State Reports

· Calculate and remit parking fines to Office of State Budget and Management (monthly)
· Employment Statistical Data submitt4ed to Department of Labor (monthly)
· Financial status report as required by State agencies (office of Contracts and Grants) monthly
· North Carolina Department of Administration Motor Fleet Management Mileage Logs (monthly)
· SBI Incident or arrest report data by Campus Police (monthly)
· State Construction Office Requirement for Steam Production and Efficiency of Physical Plant (monthly)

· Transmit monthly transactions to the North Carolina Accounting System (NCAS) and reconcile BD-701, BD-725 and trial balance to NCAS and UFDM

December

North Carolina Identity Theft Protection Act   NCGS 75-60 
The Identify Theft Protection Act of 2005 focuses on protecting financial information and personal information that can be used to gain access to financial information. Entities collecting this information are required to complete an annual identity theft protection report. 

State Reports

· Calculate and remit parking fines to Office of State Budget and Management (monthly)
· Clean Air Act (quarterly)
· Employment Statistical Data submitt4ed to Department of Labor (monthly)
· Financial status report as required by State agencies (office of Contracts and Grants) monthly
· North Carolina Department of Administration Motor Fleet Management Mileage Logs (monthly)
· Personal Contracted Services Report submitted to the Office of State Budget and Management (annual)
· SBI Incident or arrest report data by Campus Police (monthly)
· State Construction Office Requirement for Steam Production and Efficiency of Physical Plant (monthly)

· Transmit monthly transactions to the North Carolina Accounting System (NCAS) and reconcile BD-701, BD-725 and trial balance to NCAS and UFDM

· University published annual financial report submitted to the North Carolina Office of the State Controller (annual)

Annual Reports (no date specified)

Campus Police

· North Carolina Justice Training and Standards Commissions
· Form F-94A, Firearms Qualification Record (annual)
· Form F-9, Training Certification (annual)
Career Services Center

· Disclosure and evaluation forms for EPA staff (annual)

Office of Safety

· NC DOI Insurance.  Fire Protection System Testing Records (annual)

· NC OSHA/NC DOI Fire Extinguisher Inspection Records (annual)

· NC OSHA BLS Injury/Illness Survey (first quarter annual)

Physical Plant

· Governor’s Directive on Energy Conservation (annual)

· Governor’s Directive on Petroleum Conservation (annual)

Student Success Center

· Special Support Services

· Progress report to USDOE (annual)

Ad Hoc Reporting
Campus Police

· Evidence Control Form

· Evidence Chain of Custody

· Traffic Stops and Statistics Data Entry and Reporting

Studio Art

· Laboratory and studio Art spaces must maintain records regarding hazardous materials

Human Resources

· Conduct  and document Employment eligibility verification
International Programs

· Validate the SEVIS record of students and scholars in F and J status upon arrival and confirming arrival in the government database.

· Report progress, extensions, change of address, transfers and other “events” related to students or scholars in J or F status to the Department of homeland Security via SEVIS

Student Affairs

· Student Employment Office

· Conduct and document employment eligibility verification

University Libraries

· Copyright Compliance Form for Interlibrary Loan

University-Wide

· Centers for Medicare & Medicaid Services

· HIPAA Security Onsite Investigations and Compliance Reviews

· Children’s Online Privacy Protection Act

· Comply with notice and consent requirements when seeking or collecting information regarding children under the age of 13

· Report changes in appointment/employment of foreign nations in EPA positions to the Chief Academic Office or the Office of International Programs as appropriate.

· Reporting statement of mailing list updates. 
