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UNCSA Faculty Qualification Requirements
 Faculty teaching graduate level courses must possess:

 Earned doctorate/terminal degree in the teaching discipline or a related discipline or
 Equivalent professional/experiential qualifications or
 Equivalent combination of education and professional experience

 Faculty teaching undergraduate level courses must possess:
 Earned doctorate or master’s degree in the teaching discipline or
 Earned master’s degree with a minimum of 18 graduate semester hours in the teaching 

discipline or
 Equivalent professional/experiential qualifications or
 Equivalent combination of education and professional experience

 Faculty teaching high school level arts courses must possess: 
 Earned doctorate, master’s, or bachelor’s degree in the teaching discipline or
 Earned bachelor’s degree with a minimum of 24 semester hours in the teaching discipline or
 Equivalent professional/experiential qualifications or
 Equivalent combination of education and professional experience 



Roles and Responsibilities

 Search Committee
 Completes the Credential Assessment for Faculty Hiring Recommendation

and forwards it to the Dean/Designee and the Admin.

 Dean
 Communicates requirement for official transcripts and substantiating 

documentation to Candidate upon offer of employment.  
 Provides guidance to the Candidate regarding gathering supporting 

documentation or refers Candidate to Dean Designee, as applicable.  
 The dean will name a designee to complete the Credential Assessment for 

Faculty Hiring Recommendation when hiring visiting faculty.  The designee 
may be the faculty member recommending the new hire, the 
department/discipline chair, or another faculty member who is qualified to 
assess the individual’s credentials.



Credential Assessment for Faculty 
Appointment Recommendation



Roles and Responsibilities
 Administrative Support Personnel (Business Officer, Executive Assistant, Administrative 

Assistant)
 Complete the following information on the Certification of Credentials & Qualification to Teach: 

 Part I - Candidate Information
 Part III - Credential Assessment

 Course Number & Title 

 Course Objective 

 Verify supporting documentation is included and properly formatted

 Dean or Dean designee
 Complete the following information on the Certification of Credentials & Qualification to Teach

form: 
 Part II - Basis of Qualification
 Part III - Credential Assessment

 Academic Degrees & Coursework Relevant to Course

 Experiential Qualifications Related to Course

 Substantiating Documentation of Experiential Qualifications

 Competency Analysis of Experiential Qualifications   



Academic Degrees & Coursework 
Relevant to the Course

 List the earned academic degrees, diplomas, and 
certificates that help qualify the instructor to teach the 
listed courses. 

 Indicate the discipline (concentration or major) of each 
degree, along with the institution that awarded the 
degree. 

 Listing additional qualifications such as other specific 
course titles and number of semester hours awarded at 
the undergraduate or graduate level relevant to the 
courses assigned could also be helpful in building a case 
for qualified faculty.



Experiential Qualifications Related 
to the Course

 If necessary to establish adequate qualifications of faculty for 
courses assigned, list additional qualifications and other 
demonstrated competencies and achievements that contribute to 
effective teaching and student learning outcomes.
 related work or professional experience
 licensure and certifications
 continuous documented excellence in teaching
 honors and awards
 scholarly publications and presented papers 

 Indicate the dates of activity for these additional qualifications
 Not acceptable substantiating documentation – CV, personal 

website, or general letter of recommendation 



The Old 
Form



The New 
Form



The New 
Form



To complete:   Admin Admin Dean/designee Dean/designee Dean/designee Dean/designee



Completing Part III: Credential Assessment 



Completing Part III: Credential Assessment when faculty 
member has a diverse teaching assignment



Completing Part III: Credential Assessment 
Chamber Ensemble

MUS 6280: Chrysalis 
Chamber Music 
Institute Ensemble 
(G)

Intensive, regular 
chamber music 
rehearsal and 
weekly, one-hour 
coaching with 
Chrysalis Chamber 
Music Institute 
faculty and guests. 
Groups typically 
range from duos to 
quintets. 
Assignments made 
by the Institute 
faculty. 

MM, Viola 
Performance, The 
Juilliard School, 
1981

Chamber Music 
performance: 
International 
Musicians Seminar 
Open Chamber 
Music, Cornwall, 
England, 1985-
present

Chamber 
collaborations 
(selected) with 
noted performers 
Robert Levin, 
Rudolph Serkin, 
Mendelssohn 
Quartet

Scans of chamber 
music programs:
Musicians 
Seminar 
performance in 
Wigmore Hall, 
London

• Robert Levin
• Rudolph Serkin 
• Mendelssohn 

String Quartet

Ms. Brown 
continues to 
engage in 
chamber music 
performance 
nationally and 
internationally, 
collaborating with 
respected 
performers and in 
major venues. 



Completing Part III: Credential Assessment 
Lessons

MUS 6010 – Lessons: 
Viola (G)

One hour per week 
of individual 
performance 
instruction at an 
advanced level. 

MM, Viola 
Performance, The 
Juilliard School, 
1981

Teaching 
experience:
Boston Conservatory, 
Viola Faculty, 2009-
present

Robert Schumann 
MusikHochschule, 
Dusseldorf, 
Germany, 2003-2009

Detmold 
Hochschule, 
Dortmund, Germany, 
1997-2003

Masterclasses:
University of Texas -
Austin, 02/2016

University of 
Wisconsin - Madison, 
12/2015

University of Iowa, 
12/2015

Eastman School of 
Music, 11/2014

Boston 
Conservatory, 
teaching contract

Schumann 
MusikHochschule, 
letter of 
engagement from 
Director

Detmold 
Hochschule, 
teaching contract

Masterclass 
program scans

Ms. Brown has 20 
years of teaching 
experience on the 
university level, 
both in the US and 
in Europe. Selected 
recent masterclass 
activity includes 
engagement at 
noted US 
universities.
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