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Direct Access to 2" Level Role Steps:
Step 2: 2"d Level Review of Plan

Step 7: 2"9 Level Review of Appraisal

Note: Click Link to Navigate Directly
Slide Navigation: Click Return to Index button at any time to return here
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2ND LEVEL ROLE: REVIEW PLAN| Login

STEPS

1. Access People Admin

2. Click For UNCSA Employees

3. Login with Microsoft

niversity of North Carolina Sch: X +

o Please login x

University of North Carolina School of the
Arts

For UNCSA Employees - Please click here to login

Guest / Other Users - Login below with the username & password used
to apply:

Log In

Authenticate with single sign-on?SS0 Authentication

@ uncsa-sb.peopleadmin.com ® W o a \"\LJ;JL;L,Q,,, 5/}

W oo
= Sign in to your account

t

%y +

€ C @ login.microsoftonline.com

Q Sign-in options

SCHOOL OF THE ARTS

oy &

% O 2 (update )
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https://employment.uncsa.edu/hr

2ND LEVEL ROLE: REVIEW PLAN | Navigate to Employee Portal

STEPS

1. Click the three-dot menu

2. Click UNCSA Employee Portal

KX return To INDEX |22

Inbox Postings  Users 2 HiringProposals 1 Position Requests &

Onboarding Tasks ~ Special Handling Lists

There are no results to be displayed.

Watch List Postings  Hiring Proposals  Position Requests

There are no results to be displayed

Welcome, Keyona McNelll  logout (960004263)
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Last Week

Open
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O Applicant Tracking System

£0) Position Managsment

O Employee Records

University of North Carolina
Schaol of the Arts Employee
Portal

Applicant Tracking System
Balanced Hiring
Performance Management

Pasition Management

ina

tings  Users 2 Hiring Proposals 1

pecial Handiing Lists

e displayed.

Postings  Hiring Proposals

e displayed.

Welcome, Keyona McNeill

Position Requests 8

Position Requests

Employee

2 Filled Postin:

logout (360004263)

gs

Last 30 days ==

Applicants Per
Last Week

Inbox
ltems

11

My Links

Applicant Portal

Day
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2ND LEVEL ROLE: REVIEW PLAN | Review Action Items & Select Employee to Review Plan

STEPS

1. Review Action Items List
2. Click Item Link with Employee

Name to Review Plan

My Reviews
My Employees’ Reviews

Go to University of North Carolina School of the Arts HR Site  PeopleAdmin

Home (4 Performance ~ Progress Notes Hello, Angela My Account  Log Out

Welcome to the Employee Portal. Angela Mahoney

Your Action Items

Item Description Due Date Status

3 E sation Test Oct 18th for Aretha Sutt Second-Level Review of Plan n/a Available

14 W
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2ND LEVEL ROLE: REVIEW PLAN | Review Guidelines & Complete Review

STEPS

1. Review Plan for Employee
2. Once Review is Complete, Select
Approve or Return

3. Select OK on Pop Up if Approving

The Review Plan Step is Complete! It Will
Now Route to Supervisor to Conduct

Meeting with Employee

Aretha Sutton

Position Description: Talent

Department: UNC

Overview

Plan

Supervisor: Keyona M

Ne

Go to University of North Carolina School of the Arts HR Site  PeopleAdmin

Home @) Performance ~ Progress Notes

Plan for Aretha Sutton

Institutional Goals

OVERVIEW OF INSTITUTIONAL GOALS
+ The expectations below are written at the “Meeting Expectations” level

STEPS FOR COMPLETING THIS PAGE
+ Weight: The v

ppraisal
« Goal Des

NEXT
+ Click "Next" to save this information and move on to individual goal

Goal Name

EXPERTISE

Description

a. Preci and decision-making to meet the requirements of the
employ:
b. Resourcin
<. Innovation:
d. Development

Weight

13

Comments

Hello, Angela  MyAccount  Log Out

SHRA Performance
Evaluation Test Oct
18th

Review Status: (223
Evaluation Type: Ann
Program Timeframe:
Last Updated: Novembe

Last Completed Step:

* CAUTION: If you click "Complete,” the performance plan will be saved
+ If you do not want to send the performance plan to the secand-leve

NEXT

cess; "Second-level Review of Plan.”
2n some ather time.

2d on to the next step in the
+*Save Draft” to complete t

Talent Development Goals

Develop and strengthen skillsers in the area of application and tools which will improve efficiencies and reduce manual efforts

Comment = Checlgpeliing

- Return - Approve

uncsa-training.

admin.com say

14 W
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2ND LEVEL ROLE: REVIEW PLAN| Login

STEPS

1. Access People Admin

2. Click For UNCSA Employees

3. Login with Microsoft

niversity of North Carolina Sch: X +

o Please login x

University of North Carolina School of the
Arts

For UNCSA Employees - Please click here to login

Guest / Other Users - Login below with the username & password used
to apply:

Log In

Authenticate with single sign-on?SS0 Authentication

@ uncsa-sb.peopleadmin.com ® W o a \"\LJ;JL;L,Q,,, 5/}

W oo
= Sign in to your account

t

%y +

€ C @ login.microsoftonline.com

Q Sign-in options

SCHOOL OF THE ARTS

oy &

% O 2 (update )

44 M
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https://employment.uncsa.edu/hr

2ND LEVEL ROLE: REVIEW PLAN | Navigate to Employee Portal

STEPS

1. Click the three-dot menu

2. Click UNCSA Employee Portal

KX return To INDEX |22

Inbox Postings  Users 2 HiringProposals 1 Position Requests &

Onboarding Tasks ~ Special Handling Lists

There are no results to be displayed.

Watch List Postings  Hiring Proposals  Position Requests

There are no results to be displayed

Welcome, Keyona McNelll  logout (960004263)
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2ND LEVEL ROLE: REVIEW APPRAISAL | Review Action Items & Select Employee to Review Appraisal

STEPS

1. Review Action Items List
2. Click Item Link with Employee

Name to Review Appraisal

Go to University of North Carolina School of the Arts HR Site ~ PeopleAdmin

Hello, Angela My Account Log Out

Welcome to the Employee Portzijiingela Mahoney

My Reviews

Your Action Items

My Employees’ Reviews

Item Description Due Date Status

14 W
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2ND LEVEL ROLE: REVIEW APPRAISAL | Review Guidelines & Complete Review

S I E P S Go to University of North Carolina School of the Arts HR Site  PeopleAdmin
Hello, Angela MyAccount  Log Out

Aretha Sutton Supervisor Evaluation for Aretha Sutton zcaklc;:forrf‘o;;n;rg;
1. Review Appraisal for Employee s 2
I?e- T Institutional Goals ' .
2. Once Review is Complete, Select N
» - Description: | -
Approve or Return |
3. Select OK on Pop Up if Approving oo Commente
Rating
Comments
The Review Appraisal Step is Complete!
Overall Performance Comments
It Wi" Now Route to Supervisor to Was there an active disciplinary action from this performance cycle?
Conduct Meeting with Employee

14 W
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